
LAWTON MEMORIAL HALL
 Charity No. 520034
Conditions of Hire

Note:
These Conditions together with the Application Form and Confirmation of Hiring comprise the Hiring Agreement and the completion and signing of the Application Form by the Hirer constitutes acceptance of these Conditions.

PREAMBLE:

Lawton Memorial Hall is owned and run - through a Management Committee - by a Charitable Trust.  It is totally dependent on income from bookings and fund raising activities to pay for the upkeep of the hall.  As a result Hirers will be required to pay for abnormal expenditure arising from a hiring.

DEFINITIONS:
The Trust:


Lawton Memorial Hall

The Hirer:


The person(s) or body on whose behalf the application form is signed

The Hiring Agreement:
The details contained in the Application Form, the Conditions of 




             Hire and the Confirmation of Hire.

The Premises:

             Lawton Memorial Hall, the car park and surrounding woodland.

The Function:

             The purpose for which the hiring has been made, including the 




                          proposed limits to hours, numbers and activities.

APPLICATION:



Applications shall be made to the Secretary, who may at his/her discretion, make a provisional offer of hiring which will be held for 14 days.

The Trust will make enquiries as necessary to ensure the appropriateness of any proposed function and its control.

The Trust reserves the right to refuse a hiring without stating a reason or impose special conditions (but will not do so unreasonably).

A written Confirmation of Hire will be issued on receipt of the deposit and completed application form.

CHARGES AND DEPOSITS:


Charges will normally be notified to the Hirer when the booking is made.

A non refundable deposit will be payable when a booking is confirmed.

The balance of the hiring cost MUST be paid to the secretary at least 14 days before the function.

N.B. Additionally the Hirer MUST pay £50 (damage deposit).  This will be refunded in full if the Trust does not incur any costs due to damage to the premises and its contents.

CANCELLATION:
(a) By the Trust.

The Trust shall be entitled to cancel any booking and keep any deposit paid if the Hirer fails to pay the charges by the due date(s).

The Trust shall be entitled to cancel any function with immediate effect and keep any charges paid if it becomes apparent the function is not being/will not be conducted in accordance with the Hiring Agreement.
The Trust shall be entitled to cancel any Function in the event of the Premises being required for the purposed of a Parliamentary or local authority election or referendum.  In such cases the Trust will notify the Hirer as soon as the requirement is made known and refund charges paid.

(b) By the Hirer

The Hirer may cancel a booking at any time by giving written notice to the Secretary.  If this notice is given 60 days before the Function, the Trust will return all charges paid.  If written notice is given less that 60 days before the Function the Trust reserves the right to make such charges it considers appropriate, considering the circumstances, timing and the possibility of re-letting (subject to a minimum administration charge of 50% of the deposit)  
The Trust’s liability to a Hirer shall be limited to those indicated within the ‘Cancellation’ section of these

conditions.

RESPONSIBILITIES OF THE TRUST:

The Trust will be responsible for provision of such services as agreed and notified in the Hiring Agreement.
The Trust will be responsible for ensuring the building is fit for the purpose of the function, for normal and reasonable post function cleaning, general maintenance and wear and tear.

The Trust shall not be responsible for claims arising from circumstances beyond its control.

The Trust will not be responsible for any damage caused to vehicles or property in such vehicles whilst they are parked on the premises.

RESPONSIBILITIES OF THE HIRER:

The Hirer shall ensure the Function is conducted in accordance with the Hiring Agreement and in a proper, safe and lawful manner.

The Hirer is responsible for indemnifying the Trust against all claims arising from the Hirer’s organisation and conduct of the Function.

The Hirer is responsible for the security of the Premises, its fixtures, fittings, equipment and furnishings throughout the time of the letting and must ensure the alarm is set whenever the building is unoccupied.

The Hirer shall be responsible for ensuring the Premises are left tidy at the end of the Function and all loose rubbish is put in plastic sacks provided and placed in the rubbish containers outside the hall.  (In the event of the containers being full the sacks may be left in the hall).

The Hirer shall report any damage to the building or its contents to the Secretary as soon as possible and in any event within 24 hrs. of the conclusion of the function.

DAMAGE AND ABNORMAL COST INCURRED BY THE TRUST.

The Trust will seek to recover costs from the Hirer in respect of any or all of the following: vandalism including graffiti, damage to or loss of fixtures, fittings, equipment and furnishings or decoration, special cleaning of carpets or floors, any claims, charges or fines arising from a failure by the Hirer to ensure the Function is conducted in accordance with the relevant laws and regulations.

In the events of the Trust making a claim on its insurance policy the Trust’s insurers reserve the right to seek the cost of settling any claim from the Hirer and to involve the police where appropriate.

SALE AND CONSUMPTION OF ALCOHOL (EXCISABLE SUPPLIES)

The Trust has a supplier of licensed bar services, who has exclusive rights to supply all alcoholic drinks (excisable goods) for sale and consumption in the hall.  Hirers may only supply such goods with prior agreement of the appointed supplier, except for drinks supplied free to guests, when a corkage charge may be payable at the licensee’s discretion.

PROVISION OF MUSIC, SINGING AND DANCING.

It is the responsibility of the Hirer to ensure that no copyright is infringed.

The Hirer is responsible for ensuring that there are no complaints arising from noise.

The entertainment licence requires that MUSIC, SINGING AND DANCING MUST FINISH BY 11.59 p.m.

RIGHT OF ENTRY

The Trustees reserve the right of free and unimpeded entry at any time.

Hirers are advised that the Police and other Statutory Agencies also have a legal right to enter the premises at any time.

LEGAL RIGHTS

None of the above excludes the legal rights of a person involved with a Function.

ADVICE TO THE HIRER (this does not form part of the Conditions of Hire)
The Hirer is advised to ensure it has adequate insurance cover for it liabilities under the terms of the Hiring Agreement.
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